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1 MACHOPT MMPOT'PAMMBI YYEBHOM JUCIHUILINHBI
NupopmannoHHbIe TEXHOJOIMH B NPO(EeCCHOHAIBHON AeATEJIbHOCTH

1.1 Oo6aacTs npuMeHeHus1 padoyeil MPOrpaMmbl

PaGouas mporpamma yueOHOW AMCIMILINHBI SBISETCS YacThIO MPOTPAMMBbI
MOJTOTOBKHU CIIEUATUCTOB cpeaHero 3BeHa B cooTBeTcTBUUM ¢ OI'OC CIIO mo
crenrasibHOCTH: 38.02.04 KoMmmepius (110 oTpacysim).

1.2 MecTo y4eOHOH AMCHMILIMHBI B CTPYKTYpe NPOrpamMMbl MOATrOTOBKH
CIeNHMAJIMCTOB CPEeIHEro 3BeHa

VyeOHast IUCLUIUIAHA BXOJOUT B MaTeMaTHUYEeCKUW U  OOIIMH
€CTECTBCHHOHAYYHbIN HUKIL.

Oco0oe 3HaueHWe IUCUUIUIMHA HMMEET Npu (POPMUPOBAHMM U Pa3BUTUU
CIEIYIOIINX KOMIIETCHUIMM:

OK 01. Boeibupars cniocoObl pemieHus: 3afad npodecCuoHaNbHOW AeITebHOCTH
MPUMEHUTENIBHO K Pa3IUYHBIM KOHTEKCTaM;

OK 02. Ucnonb30BaTh COBPEMEHHBIE CPEJCTBA MOUCKA, AaHAIN3a U UHTEPHPETALIUU
uHbpopMalui U MHGOPMALMOHHBIE TEXHOJIOTMM JUIsl  BBIIIOJIHEHHUS 3ajad
npodeCCUOHANILHON JIEATEIbHOCTH;

OK 03. IlmanmpoBaTh W peayn30BBIBATH COOCTBEHHOE MPO(EeCcCHOHATBHOE U
JUYHOCTHOE pa3BUTHE, PEAIPUHUMATENIBCKYIO NEeSATENbHOCTD B
npodeccuoHanbHOU cdepe, UCTOIBL30BaTh 3HAHUS 110 (PUHAHCOBOW IPaMOTHOCTH B
Pa3JIMYHbBIX )KU3HEHHBIX CUTYalIUsIX;

OK 05. OcymecTBisiTh YCTHYIO W NUCBMEHHYI0 KOMMYHHUKAIIMIO Ha
roCcyJapCTBEHHOM si3blke Poccuiickoit deaeparuu ¢ yd4eToM OCOOCHHOCTEH
COLIMAJIBHOTO U KYJIbTYPHOI'O KOHTEKCTA;

OK 09. Tlons3oBatbest podeccHoHaTbHON TOKYMEHTAIME Ha roCyapCTBEHHOM
Y UHOCTPAHHOM SI3bIKax

IIK 1.2. Ha cBoeM y4acTke pabOoThl yNpaBisTh TOBAPHBIMU 3arlacaMy U MOTOKaMH,
OpraHU30BbIBaTh PabOTy Ha CKIIAJIE, pa3MeN]aTh TOBAPHbIE 3a11achl HA XPAHEHHE.
I[IK 2.2. Odopmisith, NPOBEPSITh MPABHIBHOCTH COCTABJICHHS, OOECTICUUBATH
XpaHEHHE OpPraHu3alMOHHO-PACTIOPAIUTENBHBIX, TOBAPOCONPOBOJUTEIBHBIX U
UHBIX HEOOXOAUMBIX JIOKYMEHTOB C HCIOJIb30BAHHEM aBTOMATU3UPOBAHHBIX
CUCTEM.

IIK 2.4. Onpenensits OCHOBHbIE OSKOHOMHYECKHE TOKazaTelu  pabOThI
OpraHu3alliM, LI€HbI, 3apa00THYIO TUIATY.

1.3 Ieau u 3aga4m y4eOHOW AUCHMILVIMHBI — TpPeOOBaHHMs K pe3yJbTaTam
OCBOEHMUSI I CHUIITHHBI
B pe3ynpTaTe OCBOEHMSI TMCLUUILUIMHBI 00YYatOUINICs TOJIKEH Y Memb.



— HCIOJIb30BaTh MH(GOPMAIMOHHBIE PECYpChl I TOWCKA W XpaHEHHs
uHbOopMaIuy;

— 00pabaThIBaTh TEKCTOBYIO TAOIMUYHYIO HH(POpPMALIUIO;

— HCIIOJIb30BATh JEJIOBYIO Ipa@uKy U MyJIbTUMENA — UH(POPMALUIO;

— co3JaBaTh MPE3CHTAIUY;

— MPUMEHSTh AHTUBUPYCHBIE CPEACTBA 3AIUTHI;

— yuTaTh (MHTEPIPETHPOBATh) HHTEp(dEc CHeuuasbHOr0  MPOTPAMMHOIO
o0ecriedeHus, HaXOAUTh KOHTEKCTHYIO MMOMOIIlb, pa00TaTh C TOKYMEHTAIIUCH;

— NPUMEHSATHh CIEeLUAIN3UPOBAHHOE IpPOrpaMMHOE obecrieueHue Juist cOopa,
XpaHeHuss W 00paboTku wHGOPMAIMM B COOTBETCTBHUM C HU3YYCHHBIMH
po(hecCHOHATBHBIMA MOAYJISIMU;

— TI0JIB30BAThCSI ABTOMATH3UPOBAHHBIMH CHCTEMAaMHU JIEJIOMPOU3BOICTBA;

— NPUMEHATh METO/bI U CPEACTBA 3aIUThI HH(OPMALIUY;

B pe3ynbpTaTe 0OCBOCHUS IMCUUIUIMHBI O0YYaIOLUICS T0JKEH 3HAmMb !

— OCHOBHBIE METOJbI U CPEJICTBA 00pabOTKH, XpaHEHUs, Iepeaadn U HAKOIUICHUS
uHbOopMaIuy;

— Ha3HaueHHWE, COCTaB, OCHOBHBIC XapaKTEPUCTUKH KOMITBIOTEPA;

— OCHOBHBIE€ KOMIIOHEHTbI KOMIIBIOTEPHBIX CETEH, MPUHLIMIIBI TAKETHOW Iepenaun
JTAHHBIX, OPraHU3aLMI0 MEXCETEBOI'0 B3aUMO/ICHCTBYS;

— Ha3HAUEHHWE U TMPHUHLMIBI HUCHOJIB30BAaHUS CUCTEMHOIO U MPHUKIAJHOTO
MIPOrPaMMHOT0 00€CTICUCHUS;

— TEXHOJIOTHs Torcka nHpopmanuu B ceTu IHTepHeT;

— TMPUHIMIBI 3aLUTHl THPOPMALIUU OT HECAHKIIMOHUPOBAHHOTO JI0CTYIIA;

— TMpaBOBBIE ACMEKTHl HCIOJb30BAaHUSA HMHQPOPMAIMOHHBIX TEXHOJOTUH U

IIPOrPaMMHOTO 00CCIICUCHHUS;

— OCHOBHBIE TIOHSITHS aBTOMATU3UPOBAHHOU 00pabOTKK UH(pOpMaIUY;

— HaIpaBJICHUs aBTOMATHU3alMU OyXTanTepCKOU JesITENIbHOCTH;

— Ha3HAu€HWE, NPUHLHUIIBI OpraHU3allMM U OKCIUTyaTalluu OyXTralTepCKHX

MH(POPMAIIMOHHBIX CUCTEM;

— OCHOBHBIE YIPO3bl U METOJIbI O0ecIieyeHus1 MH(HOPMAIIMOHHON O€301aCHOCTH

1.4 Koam4yecTBO 4aCOB HA OCBOEHHE MPOTPAMMBbI TUCIHHUIJIHHBI:

MaKCHUMaJIbHOU y4ueOHOM Harpy3ke obyudaromerocs 201 gaco, B TOM yucie:
00s13aTeNIbHON ayIuTOpHel yueOHoM Harpy3ku oOy4darorierocst 134 gacos.
BHEAYJAUTOPHOU Y4eOHOU HArpy3Ku oOydaromierocs 67 4acos.



2 CTPYKTYPA Y COJEP)KAHUE YYEFHOU JUCIHUTLIVHBI

2.1 O0beM yueOHO# AUCHUIIMHBI ¥ BUABI Y4eOHOH PadoThI

Bup yueoHoii paGoThI O0vém uacos B ¢opme
NPaKTHYeCKOM
NMOAr0OTOBKH
MakcumaibHas y4eOHasi HArpy3Ka 00y4aromerocsi 201 112
Oo6s13aTe/ibHAs AyIUTOPHAs y4eOHAasi HATPY3Ka 00y4aloNerocs 134 -

B TOM, YHCJIE:

J1abopaTOPHBIE 3aHATHS - -

MPAKTUYECKUE 3aHATHS 78 78
KOHTPOJIbHBIE pa0OThI 8 -
BHeayauTopHasi ydueGHasi HATpy3Ka 00y4aroIerocsi 67 2
(camocTosiTeIbHAS padoTa, noceneHue KOHCYJIbTAIMIA)
Urorosas arrecrauus B hopme: oughghepenyuposannulil 3auem




2.2 TemaTuyeckunii mWIaH ©W  coaep:kaHue y4yeOHoWi aucnumMHbl HWHpopmaumonHbie

npodeccuoHAIbHOMN AeSITeJTLHOCTH

TEXHOJIOTHHA B

HaumenoBanue Conep:xxanue yueOHOT0o MaTepuaJia, JadopaTopHbie U NPAKTHYECKHE 3AHATHS, O0bém B dopme
pa3aesioB U TeM BHeayJIMTOpHAasi padoTa 00y4yaroIuxcst 4acoB | MPaKTH4eCKOM
NMOJATOTOBKH
Pazpnen 1. Texnuueckast 18 -
U IporpaMMHas 0a3a
HHGPOPMAIHOHHBIX
TEeXHOJIOT Ui
BBenenue Cooeporcanue yuebno2o mamepuania: 2 -
Lemu, 3amaun AucHUIUIMHBL [IpHHIIMTBI MCMIOIB30BaHUST WH(MOPMALMOHHBIX TEXHOJOTHH B
npodeccuoHanbHON JeaTenbHOCTH Oyxrantepa. Mcropust pa3Butus WHGPOTEXHONOTHH B
OyxrairepckoMm ydere. Jloruueckast CTpyKTypa AUCHUIUIMHBL, €€ MECTO B CHCTEME MOATOTOBKU
CTIEUAIACTA, MEXIPEAMETHbIE CBs3H. OCHOBHBIE METO/BI U CPEICTBA 00OPAaOOTKH, XPaHEHUS,
nepeaay U HaKOIUICHUsT MH(POPMAIIH.
Ipaxmuueckue 3anamus - -
Bueayoumopnas paboma obyuarowuxcs: BHIIOTHEHUE TOMAIIHUX 33/1aHUN IO TEME. 1 -
Tema 1.1. Cooeporcanue yuebHo2o mamepuana: 6 -
Haznavenmue, cocras, Knaccugukanus opranuzaiiMoHHONM M koMmnbioTepHoi TexHukd. CocraB IIK u ocHoBHBIE
OCHOBHbBIE XapaKkTepUCTUKK ycTpoiicTBa. Ha3HaueHne M NPHHIMUIIEL SKCIUTyaTallii OPTraHU3alliOHHOM U
XaparTCPUCTHRH KOMITBIOTEPHOH TEXHUKH.
OPraHu3alMOHHON U
KOMITBIOTEPHOI OcCoOEHHOCTH HCTIONB30BaHMsI MPOrpaMMHOro obecrnedeHus kommblorepa. Cuctremnoe I10.
TeXHUKH Onepauuonssie cucrembl. OpraHuszanus (ailoBoil CTPYKTypbl. BbINonHeHHE OCHOBHBIX
aJICOPUTMOB PabOTHI C ONEPALIUOHHON CUCTEMOM.
Ilpakmuueckue 3ansamus 4 4
1. OcHOBBI paboThI ¢ ornepannoHHoi cucremoit MS Windows
2. CranmapTHble U ciayxeOnbie npuiaoxenus MS Windows
Bueayoumopnas paboma obyyarowuxcsa: BBHITIOJIHEHHE JIOMAIIHUX 33JaHUM 1O TeMe 5 2




Ipumepnas memamuxa 6HeayOumMopHoU camocmoamenbHol pabomsi
XapaKTEepUCTUKU OCHOBHBIX BUJOB OPraHU3alMOHHOW U KOMIIBIOTEPHON TEXHUKH.
AmnmnapaTHoe U mporpamMMmHoe odecrieuenne copemennoro I1K.

OCHOBHBIE METO/IBI U CPEACTBA KOMITBIOTEPHON TEXHOJIOTUH.

Pa3znen 2. 42
Opranmnsanus
npogeccuoHAIbHOM
NesITeJILHOCTH €
NMOMOIIBIO CPEJICTB
Microsoft Office
Tema 2.1. Cooeporcanue yuebHo2o mamepuana: 2
O6pabotka Hactpoiika monbs3oBarenbckoro uHTepdeiica. Co3naHue W PeNakKTHPOBAHHE TEKCTOBOTO
uHpopmaun nokymenta. Hactpoiika uatepBaioB. A63armbie otcTymbl. Pabora co cnuckamu. Co3nanue u
\c/szngBaMH Microsoft dbopmarupoBanue Tabnuil. PucoBanne B qokymenre. O6bexto WordArt. Jlnarpammer. CTuim
B JIOKyMeHTe. lcmomb3oBaHue runepcchliok. Co3laHue TUTYIBHOrO JHCTa. VI3MeHeHwue
perucTpa CUMBOJIOB. BhIMOIHEHNE BRIUMCIICHUH 110 TaOIU4HbIM JaHHbBIM B MS Word.
Ipaxmuueckue 3ausimus: 8
1. Wsyuenme nporpammuoro uarepdeiica Microsoft Word. Beimonnenue perakTHpOBaHHS U
dbopmaTupoBaHus JOKYMEHTOB.
2. W3yueHnue cpencTB u airoputMoB co3aanus tTadbumn Microsoft Word.
3. M3ydenue cmocoOOB CO3aHMS CTHIICH U TUTIEPCCHIIOK.
4. Wsydenue crocoOOB aBTOMATH3AIMH PEIAKTHPOBAHHS W CO3/JaHHE CIIOKHBIX TEKCTOBBIX
JIOKYMCHTOB.
Bueayoumopmnas paboma obyuarowuxcs: BBIIOTHEHUE JOMAIIHUX 3anaHui. PabGora ¢ 5

yueOHukoM 1o Teme «O0paboTrka mHopMaruu cpeactBamu Microsoft Wordy, cocraBienue
KOHCIIEKTa JOTOJHUTEILHOTO MaTepHaa.

Temamuka 6neayOumopHol camocmosamenbHou pabomeoi.

XapaKTepI/ICTI/IKI/I M Ha3HAYCHHUEC OCHOBHBIX IIPUKIIAAHBIX IIPOTrpaMM.




CpencTtBa U TEXHOJIOTUU 00PaOOTKU TEKCTOBOI HH(pOPMAIUH.

Tema 2.2.

OopadoTka
uHopManun
cpeacrBamu Microsoft
Excel

Cooeporcanue yuebHo2o mamepuana:

Haznauenne u untTepdeiic. BBon naHHbIXx B sueiliku. Beigenenue obnacteil B Tabnuie.
Co3manue ¥ peAakTUpPOBaHME TaOIMYHOTO JOKyMEHTa. BbImonHeHue — omnepauuu
nepeMelieH s, KONUPOBaHUsl U 3alolHeHHs siueeK. ABTo3anonHeHue. COpTUPOBKA JaHHBIX.
Ccobuiku. Berpoennbie ¢pyakuun. Cratuctuueckue GyHKIMUA. BhIMoaHEHHE MaTeMaTUueCKuX
pacuetoB. ®unbTpanus (BeIOOpKa) JaHHBIX U3 cnucka. Jlornueckue GpyHkiuu. OyHKINUN OAThI
u BpemeHU. CrocoObl CO3JaHMsl TUarpaMM Ha OCHOBE BBEJEHHBIX B TaONHIy JaHHBIX.
PenaxtupoBanue nuarpamMmm. @opmatrpoBaHue. Tumbl 1 opopmIIeHHE.

Hpaxmuqecmte 3AHAMUA.

1. Usydenwue nporpammuoro uarepdeiica Microsoft Excel.

2. Cosmanue otuétHocTH cpenctBamu Microsoft Excel. TToctpoenue quarpamm.

3. Cozmanue oruérHoctH cpeactBamu Microsoft Excel. BrimonmHenne aBTOMaTHYECKHX
pacy€ToB ¢ MOMOIIBI0 MacTepa () yHKIIHIA

Bueayoumopnas paboma obyuarowuxcs: BBITIOIHEHUE JOMAalIHUX 3agaHuii. Pabora ¢
yueOHuKoM 10 Teme «O0paboTka mHpopMaruu cpenctBamu Microsoft Excely, cocraBnenue
KOHCIIEKTa JIOMOJHUTEIHHOI0 MaTeprania.

Ipumepnas memamuxa 6HeayOUMOPHOU CAMOCHMOSMENLHOU PAOOMbL.

XapakTepUCTHKH U Ha3HAYCHHE OCHOBHBIX MPUKIAIHBIX MPOrPaMm

CpencrBa u TEXHOIOIMU 00pabOTKU TaOIMUYHON MH(OpMAITHH.

Tema 2.3.

Co3nanmne
npe3eHTaluu
cpeacrBamu Microsoft
PowerPoint

Cooeporcanue yuedbnoeo mamepuana:
Hcnons3oBanue nenoBoil Trpapuku © MyJIbTHMEAWa — WHGOPMAUM NpPU  CO3JaHUU
npesenranuit Microsoft Office PowerPoint

Hpakmuqecm{e 3AHAMUA.

1. Coznanme mpeseHTtauuu. Vcnonb3oBaHue rpaduyeckux OOBEKTOB, 3BYKOB (DUIBMOB B
npe3eHTanuu. Mi3MeneHne o0pasiioB CiI1aii/I0B U IIBETOBBIX CXEM.




2. JloGaBiieHHE THIEPCCHIIOK, CO3JaHUE U UCIIONB30BAHUE YITPABJISIFOIIUX KHOIIOK

3. HM3meHeHue mpe3eHTalnH, [TOKa3 MPE3CHTAINH, TIOATOTOBKA MPE3CHTAIUN K JJOCTaBKE IO
WuTepHery, hopMUpOBaHHE pa3aTOYHOTO MaTepuaa

Konmponvnas paboma no pazoeny 1,2 2
Brneayoumopnaa paboma obyuarowjuxcs: BBIOTHEHHE JOMAIIHMUX 3agaHuid. [lpumepnas 5
MeMamuKa 6HeayOuUmopHOU CamMoCmMOosmMeNbHOU pabomol.
Odopmienne MyIbTUMEINIHHON TTpe3eHTannn «CpecTBa 3amuThl HHPOPMALTUN.
Odopmienne MyIbTUMEIUIHON npe3eHTanuu 1o Teme «CpeacTBa U TeXHOIOruu 00paboTKu
TEKCTOBOM MH(OpMALIUNY.
Odopmiienne MyabTUMEIUHHON TTpe3eHTauu Mo TeMe «CpefcTBa U TEXHOJIOTHH 00paboTKH
YHCIIOBON MH(OpMAIIUU. DICKTPOHHBIE TAOTHUITHD»
Pa3znen 3. 12
DJIeKTPOHHbIE
KOMMYHHKAIIMH
Tema 3.1. Cooeporcanue yuebnoeo mamepuana: 2
OcHoBHBIE KOMHOHeH“TH Turnbl KOMIIBIOTEPHBIX CETEH M MX TOMOJIOTHA. TEeXHUYECKHE CPEICTBAa CO3JaHHS CETEil.
KOMINBIOTEPHBIX ceTeid AJIpecarus B CeTH.
IIpakmuueckoe 3anamue -
Bueayoumopnas paboma obyuarowuxcs: BEIOIHEHUE TOMAITHUX 3aJIaHUN 110 TEME. 1
Tema 3.2. Cooeporcanue yuebno2o mamepuana: 2
TexHostorus nepenayn Texnonorus noucka uHpopmanuu B cetu Mutepuer. [IpyuHunn nakeTHoi nepenayu 1aHHBIX,
AaHHBLIX B OpraHM3aIMsl MEKCETEBOrO B3auMojieicTBus. Mcnonb3oBanne nHMOPMAIMOHHBIX PECYPCOB
KOMIBIOTEPHBIX CETHX IUTSL TIOCKA M XpaHEeHUsT HHPOPMaITIH
Ilpaxmuueckue 3anamus: 4
ITouck npodeccnonanbHO 3HAYUMON HHPOpMaIuK B ceTi HTepHeT.
Opranu3anus MakeTHOH Nnepeiadn TaHHbBIX
Breayoumopnas paboma ob6yuarowuxcs: BHIIOIHEHUE JOMAITHUX 3aaHUH. 3

10




Pabora ¢ yueOHuKoM 1o Teme «TexHosorus nepeiayu JaHHbIX B KOMITBIOTEPHBIX CETAX»
IIpumepnas memamura 61eayOumMopHoOU camocmoamenbHol pabomel.

[TpumepHas TeMaTHKa BHEAyTUTOPHON CaMOCTOATEIBHON paboTHI.

ITpodeccrnonanbHO 3HaUNMBbIE HH(POPMAIIMOHHBIE PECYPCHI.

Opranuzanus CUCTEM 3JIEKTPOHHOI'0 JOKYMEHTO000pOTA.

WHpopManimoHHO-TTONCKOBBIE CHCTEMBI.

Pasznen 4 15
3amuTa nuHopmannu
Tema 4.1. Cooeporcanue yuebrno2o mamepuania 2
IIpaBoBbIe aCHeKThbI 3aKOHOIAaTEILCTBO B cepe 3anuThl HHHOPMAIIMOHHOW COOCTBEHHOCTH M aBTOPCKUX TIPAB.
HCIIOJIB30BaAHU JIMIEH3MOHHOE IPOrPAMMHOE 00ECTIEUEHHE.,
HH(OPMAIMOHHBIX
. Ipaxmuueckue 3ausamus -
TeXHOJIOTHIl 1 _
IPOrPAMMHOTO Breayoumopnas paboma obyuarowuxcs.: BHIOTHEHUE JOMAITHUX 3a/IaHUI 110 TEMeE. 1
obecrnieyeHust
Tema 4.2. Cooepoicanue yuebHo2o mamepuand 2
IIpuHUUIBI 3AIHTHI [IpuMeHeHne aHTUBUPYCHBIX CPEJICTB 3aIUTHI. METONBI U CPEACTBA 3aIIUTHI OyXTalITePCKON
HH(pOpMAIIUU OT WH(OpPMALITHL.
HECAHKIIHOHMPOBAHHOT O
Ipakxmuueckue 3anamus 2
AocTyna ~
YcTaHoBKa, HACTpOiika 1 OOHOBIIEHHE AHTUBUPYCHBIX CPEJICTB 3aIUTHI HH(OpMAIIUU
Bueayoumopnas paboma obyuyarowuxcs: BEIIOIHEHUE TOMAITHUX 3a/IaHUN 110 TEME. 2
Tema 4.3. Cooeporcanue yuebno2o mamepuana 2
OcHOBHBIE yIpo3bI H AKTyanpbHOCTh TpoOiembl 3amuThl HH(opManuu. CrocoObl 3almMThl  MH(POPMALUU:
METO/IbI oﬁecnet{efmﬂ (usMyeckue, 3aKOHOJATeNbHbIE, YIPaBJI€HHE IOCTYIIOM, KpUITOrpaguueckoe 3aKphITHE.
HH(OPMAIHOHHOMH .
AcrniekTa ys3BUMOCTH WH(OpMAIUU. YTpo3bl MH(PPOBOM IMOAIHCH.
0e30macHOCTH —
Bueayoumopnas paboma obyuarowuxcs: BbIOIHEHUE TOMAIIHUX 33/IaHUM 110 TEME. 2
[TpumepHas TeMaTHKa BHEAyTUTOPHON CaMOCTOSTEIIBHON pabOoTHI.
OcHoBHBIE HHPOPMAIIMOHHBIC YTPO3BI U METOIBI 3aIUTHI.
Paznea S. 30
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ABTOMATH3AIMA

OyxraJjrepckoi
AeATeJIbHOCTH
Tema 5.1 Cooeporcanue yuebnoeo mamepuana: 6 -
ABTOMaTH3AUHA ABromaruzanus Oyxraiarepckoro ydera B mnporpamme 1C: Ilpeanpusitue. OcHOBHbBIE
OyxraaTepckoro yuera | yybopvanuonHble efMHANB cucTembl 1C: IpEANpHUATHE: CIIPABOYHUKH, KOHCTAHTBI,
JOKYMEHTBI, ’KYpPHaJIbl, OTUYETHI.
[Tonw3oBaTenbckas HacTpoiika cuctembl 1C: Byxrantepus Ha BeJieHHE ydeTa Ha KOHKPETHOM
NPEINpPUSATHH. 3allOHEHUE CIpPaBOYHUKOB. BBox ocraTkoB mo cueram. Tekymas pabora B
nporpamMe. JlobGaBiieHMe U peAAKTUPOBAaHHE ONepaluil, NPOBOJOK M JOKYMEHTOB.
Oco0eHHOCTH y4eTa OTACIBbHBIX BHJIOB XO3SMCTBEHHBIX OMEpaliii B aBTOMATH3WPOBAHHOU
cucreMme. Bupl OTUETHBIX IOKYMEHTOB.
IIpaxmuueckue 3anamus 14 14
Hactpoiika nporpammsl 1C: byxrantepus Ha BeicHUE yueTa Ha KOHKPETHOM MPEIPUSITHH.
3anonHeHue cupaBoYHUKOB B nporpamma 1C: Byxranrepus
BBon ocratkoB no cueram B nporpamma 1C: byxranrepus
VYuer neHeKHbIX CPEACTB
VY4eT pacyeTHBIX ONepannii
Y4er Tpyaa u 3apabOTHOM TIaThI
VY4er maTepuanbHO — MPOU3BOJICTBEHHBIX 3al1aCcOB
VY4eT OCHOBHBIX CPEJICTB M HEMAaTEPHAJIbHBIX aKTHBOB
VY4er npou3BOJACTBEHHBIX 3aTpaT
VYuer BblllycKa rOTOBOW MPOIYKIIUHU
VYyer peanuzanuy roToBOM MPOLYKIHH
VY4eTr (UHAHCOBBIX Pe3yJIbTaTOB
dopmupoBaHre 0TYETHOCTH B porpamme 1C: byxranrepus
Bueayoumopuas paboma odyuarowuxcs.: IlopTopHas padora Hajl y4eOHBIM MaTeprUaIoM 10 5
Pa3nea 6. 14 -
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Komnbrorepubie

IKOHOMHYECKHE
HH(popManoOHHbIE
CHCTEMBbI
Tema 6.1 CnpaBounasi Cooepoicanue yuebHo2o mamepuana: 4
NpaBoBas CUCTEMA Nudopmanmonno-cnpaBounas cuctema Koucynprantllintoc, Ha3HadeHHE M BO3MOXKHOCTH.
Koncyaprantllmoc OCHOBHBIE peXHUMBI Toncka wuH(oOpManuu. IIpocMOTp, pemakTHpOBaHME, IEYaTh
MH(OPMAIMOHHBIX MAaTEPUATIOB.
Ilpaxmuuyeckue 3anamus 4
[Touck nadopmanuu ¢ CI1C Koncynprantlinroc
ITorck, TpocMOTp, peIaKkTUpPOBaHWE, COXpaHCHWE U rme4darh JgokymeHToB B CIIC
Koncynprantllntoc
Konmponvnas paboma 2
Bueayoumopuas paboma ooyuarowuxcs. IlopropHas padora Haj y4eOHBIM MaTepUaIoM 4
Paznen 7. 61
ABTOMAaTH3alMs yueTa
TOProBbIX ONlePANUH 1
3apadoTHOI MJIATHI
Tema 7.1. Cooeporcanue yuebno2o mamepuana: 6

ABTOMATH3alUA y4YeTa
TOProBbIX ONepanuii

[Tonb3oBaTenbckas HacTpoiika cuctembl 1C: Toproeias u ckiajg Ha pPasIMyHbIE BHJIbI
TOPrOBJIU. 3alOJHEHUE CIpPaBOYHMKOB. BBoa ocratkoB. Tekymias paGora B mporpamme.
JlononHeHue U peJaKTUpOBaHKE ONepaluii U JOKYMEHTOB. BUJIbl OTYETHOCTH 1IOKYMEHTOB.
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Ilpakxmuueckue 3anamus 30 30

HacTtpoiika nporpammsl 1C: Toprosms u ckiiaj Ha BeJICHUE y4eTa Ha KOHKPETHOM MPEANPUATHH.

3anonHeHue cupaBoYHUKOB B nmporpamme 1C: Toprosis u ckian

BBog octatkoB B nporpamme 1C: Toprosis u cknan

Y4er mocTymieHus: TOBapOB M PACUETOB C MOCTABIIMKAMH

VYyer onTOBOM M PO3HUYHOM peaan3ali TOBAPOB

VYuer onepauuii o JBHKEHUIO ICHEKHBIX CPEJICTB

[TnanupoBaHue 3aKyMOK U MPOAAK

DopMHpOBaHUE OTYETHBIX JOKYMEHTOB

Konmponvnas paboma 4 -

Bueayoumopnas paboma obyuarowuxcs: 11oBTopHas pabota HaJl yueOHBIM MaTEPHAIOM 21 11
PesepB yueOHOro BpeMeH! 9 -
OO0s3aTenpHast ayauTOpHAas Harpy3Ka 6 -
Breayoumopnas paboma obyuarowuxcsi: 3 3
MTOroBbIil KOHTPOJIb: IO PE3YIBTATAM TEKYLIETO KOHTPOJISI
Bcero: 201 112
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3 VYCJOBHUSI PEAJM3ALIMA MPOTPAMMBI  YYEBHOI
JTUCLHUATIIMHBI

3.1 TpeGoBaHussi K  MHHUMAJBHOMY  MATEPHATbHO-TEXHUYECKOMY
ol0ecneYeHuIo
Peamuzarust  mporpaMMbl  TUCHUTUIMHBI  TpeOyeT Hamudusi y4eOHOU

naboparopuun  MHGOpMAIMOHHBIX  TEXHOJNOTMH B MpodeCCHOHAIBHOM
JESATEIHHOCTH.
O6opynoBaHue yueOHOM J1abopaTopuu:

— T0CaJ0YHBIE MECTA M0 KOJIMYECTBY O0YyJarOIINXCS;

— paboyee MECTO MPETNo1aBaTes;

— aBTOMAaTU3UPOBAHHBIE paboyre MeCTa 00yUarOIIUXCS;

— aBTOMAaTU3MPOBAHHOE paboure MECTO MPEernoJaBaTes;

— KOMIUIEKT Y4eOHO-HArNISIIHBIX nocoouit «MHpopManMoHHbIE TEXHOJIOTHU B

npoecCHOHaATbHON A TEIHBHOCTIY.
Texaudeckue cpencTsa 00yIeHUS:

— KOMITBIOTEPHI C JIMIIEH3MOHHBIM MPOTPAMMHBIM OOECIIEYCHHEM OOIIEeTro H

po(eCcCHOHATLHOTO Ha3HAYCHHMS, IPUHTED.

3.2 CIUCOK UCNO0JIb3yeMbIX HCTOYHHKOB
OcHoBHas nuTeparypa:

1 JKypasnes, A. E. Undopmaruka. [Ipaktukym B cpeae Microsoft Office 2016/2019 / A. E.
Kypasnes. — 4-¢ uzn., crep. — Cankr-IlerepOypr : Jlans, 2023. — 124 ¢. — ISBN
978-5-507-45697-0. — TekcT : anmekTpoHHBIH // JIaHb : 37EKTPOHHO-O0MOIMOTEYHAs
cucrema. — URL.: https://e.lanbook.com/book/279833 (aara obpamenus: 31.01.2024).
— Pesxxum poctyna: uist aBTOpH3. MOJb30BaTEIICH.

2 3yb6oga, E. 1. UndopmanmoHHbie TEXHOIOTHH B TpodeccuoHansHoi nestensuocta / E.
N. 3yooBa. — 2-e uzj., crep. — Cankrt-IlerepOypr : JIanp, 2023. — 212 ¢. — ISBN 978-
5-507-47097-6. — TekcT : a1eKTpoHHBIN // JIaHb : 31eKTpOHHO-OMOIMOTEYHAs CUCTEMA.
— URL.: https://e.lanbook.com/book/328523 (nara obparuenus: 31.01.2024). — Pexxum
JOCTYNa: Ul aBTOPH3. MOJIb30BaTeNeH.

3 Kanmeixosa, C. B. Pabora ¢ Tabnumamu Ha npumepe Microsoft Excel / C. B. KanmbikoBa,
E. IO. Spomesckas, 1. A. UBanoBa. — 3-e u3n., crep. — Canxr-IletepOypr : Jlans,
2023. — 136 c. — ISBN 978-5-507-47099-0. — Tekcr : anekTpoHHbIH // JIaHb :
3JeKTpoHHO-Onbmmoreunas cucrema. — URL: https://e.lanbook.com/book/328529 (nara
oopamenus: 31.01.2024). — Pexxum gocrtyna: it aBTOPHU3. MOJIH30BATENCH.

JlonomuuTenbHas qureparypa :
4 Anekcees, B. A. Undopmatuka. [Ipaktuueckue paboTsl : yaeOHOE mocodue s cro / B.
A. AnekceeB. — 3-e u3sn., crep. — Cankrt-IlerepOypr : Jlans, 2024. — 256 ¢. — ISBN
978-5-507-47464-6. — TekcT : anmeKTpoHHBIH // JIaHb : 3JIEKTPOHHO-O0MOIMOTEYHAS
cucrema. — URL: https://e.lanbook.com/book/379946 (nara obpamenus: 31.01.2024).
— Pesxxum poctyna: uis aBTOpH3. MOJT30BaTEIICH.
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5 3yboga, E. JI. Undpopmatuka u UKT / E. JI. 3yboBa. — 4-¢ uzn., ctep. — CaHKT-
[etepOypr : Jlanp, 2023. — 180 c. — ISBN 978-5-507-47171-3. — Texkcr :
3JIEKTPOHHBIH // JlaHb : 351eKTpOoHHO-OnbOIMoTeunas cucrema. — URL:
https://e.lanbook.com/book/336194 (nata obpamienus: 31.01.2024). — Pexxum gocrymna:
JUIsL aBTOPU3. NTOJIB30BATENEH.
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6 KOHTPOJIb X OLIEHKA PE3YJIbTATOB OCBOEHMSI YUEBHOI
JTUCLHUATIIMHBI

KoHTpoib W oOleHKa pe3ydbTaTOB OCBOEHUS Y4Y€OHOW JTUCITUTUTMHBI
OCYILIECTBISIETCA NPENOJABATEIEM B IMPOLECCE MNPOBEACHUS IMPAKTUYECKUX U
7a00paTOPHBIX 3aHSATUM, TECTUPOBAHUS, a TAKXKE BBIMOJHEHUS OOYyYarOIIMMUCS
VHIUBUYaIbHbBIX 3aJJaHUM, TPOECKTOB, NCCIEIOBAHUMN.

DopMBbI U METOABI
KOHTPOJISAA M OLlCHKH
pe3yJabTaTOB 00y4eHHsI

Pe3yabTaTrhl 00yyeHnsi (0CBOEHHbIE YMEHHUS, YCBOCHHbIE
3HAHMS)

Ymuemo

— HCIIOJIB30BAaTh I/IH(1)OpMaI_[I/IOHHHe pecypcChl I MOMCKA M | IIPAKTHYCCKaA pa60Ta

XpaHeHus: uHpopMaIy; pakTHueckas padora,
— 00pabaThIBaTh TEKCTOBYIO TAOIUYHYIO HH(POPMAIIHIO; IpaKkTH4ecKas pabora
— HCHOJB30BaTh JICJIOBYIO IpauKy U MyJIbTUMEANA — MpakTHYecKas pabora
HHPOPMAIIHNIO; npakTuyeckas pabdora

— co03/JaBaTh MIPE3CHTAIUH;
— NPUMEHSATH AHTUBUPYCHBIE CPECTBA 3AIIUTHI; mpaKTHiecKkas padora
— 4uTaTh (MHTEPIPETUPOBATH) UHTEPPEHC CIICITUATBHOTO
IPOrpaMMHOT0 0OecTeYeH s, HAXOUTh KOHTEKCTHYIO

MOMOIIIb, PaO0TaTh C JOKYMEHTAITUEH;

IMPpaKTHUYCCKad pa60Ta

— MNPHUMCHATH CIICHUAIM3UPOBAHHOC ITPOrpaMMHOC
obecrieueHue A coopa, XpaHeHUs U 00paboTKH
npakTuyeckas pabdora
MH(OpPMALIUU B COOTBETCTBUH C U3yYCHHBIMH

po(heCCHOHATTLHBIMEA MOIYJISIMH,

IMPpaKTHUYCCKad pa60Ta
— MOJIB30BAThCSA aBTOMATU3UPOBAHHBIMU CUCTECMaMU

JACJIOIIPOU3BOACTBA,

— TPHUMEHSTh METOJIbI M CPEJICTBA 3aIIUTH HH(OpMAITUN

3name
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— OCHOBHBIE METOJIbI M CPEJICTBA OOPAOOTKH, XpPaHCHHUS,
nepeaayr ¥ HaKOIJICHUs MH(POPMAIUH;

— Ha3HAYEHHE, COCTaB, OCHOBHBIC XapaKTEPUCTUKU
KOMITBIOTEPA;

— OCHOBHBIC KOMITOHEHTBI KOMITBIOTEPHBIX CETEH,
MPUHIUIIBI TTAKETHOW TIepeiayll JAaHHBIX, OPTraHU3aIHIO
MEXCETEBOI0 B3aUMOICHCTBUS;

— HA3HAYCHWE U TPUHIHITBI HCIIOJIh30BAHUS CHCTEMHOTO
MPHUKIIQJTHOTO MTPOTPAMMHOTO 00€CIICUeHUS;

— TEXHOJIOTHs Moncka nHpopmanuu B cetu MHTEpHET;

— MPUHLHUIBI 3aIIUATH THPOPMAITUH OT
HECAaHKIIMOHUPOBAHHOI'O JOCTYIIA;

— TPaBOBBIC ACMIEKTHI CTIOIH30BAHUS HHPOPMAITHOHHBIX
TEXHOJIOTHI U TPOrPaMMHOT0 00ECTICYECHUS;

— OCHOBHBIE ITOHATHS aBTOMAaTH3UPOBAHHONW 00pabOTKH
WH(pOpMAITUH;

— HAaNpaBJICHUS aBTOMATHU3ALUU OYyXTaITepCKOn
NeATeNbHOCTH;

— Ha3HaueHUe, IPUHIUIBI OPraHU3aluU U SKCIUTyaTal[uu
OyXranTepcKux MH(OPMAIIMOHHBIX CHCTEM;

— OCHOBHBIE YTPO3BI H METOIBI 00ECIICUeHUS
MH(POPMALMOHHON 0€30MTaCHOCTH

IMPpaKTUYCCKas

IMPpaKTHUYCCKaA

IpaKTHYecKas

IMPpaKTUYCCKas

IMMPpaKTHUYCCKad

IpaKTHYecKas

IMPpaKTUYCCKas

IMPpaKTHYCCKasd

IMPpaKTUYCCKad

MpaKTUIeCcKast

IMMPpaKTHUYCCKad

pabora
pabora
pabota
pabora
pabora
pabota
pabora
pabora
pabora
pabora

pabora

[IOKYMEHT MOZMWUCAH 3MEKTPOHHOW MNOANUCHIO

[vnpekTtop PCCK «PIPTY»

noanncAHO ®reoy BO "PrPTY", PIPTY, KaukoBckuii tOpuit BaneHTMHOBWY,
3aBeaytoLwmii METOANYECKUM KaBUHETOM
®rboy BO "PIrPTY", PIPTY, CasenbeBa Onbra BUKTOpoBHa,
3aMm. ampekTtopa PCCK «PI'P no yP

YTBEPXJEHO ®rboy BO "PrPTY", PIPTY, LUuHapeBa Tamapa AntbibaeBHa,

18.10.24 10:30

(MSK)

18.10.24 11:11

(MSK)

18.10.24 11:13

(MSK)

Onepatop 340 000 "KomnaHus "TeH3op"

MpocTtas noanucb

MpocTas nognucb

Mpocras nognucb




