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1 OBIIAA XAPAKTEPUCTUKA PABOYEHM TIIPOTPAMMbI YYEBHOM
JAUCLUIIJIMHBI OI1.10 «<MHPopManuOHHBbIE TEXHOJIOTUU»

1.1 MecTo y4e6GHOM AMCIMILJIMHBI B CTPYKTYp€e 06pa3oBaTeJ1bHOMN
NporpaMMsbl

Yueb6Has gucuunanHa «MHGopMaloOHHbIe TEXHOJIOTUU» SIBJASIETCS BapUaTUBHOU
4acThlO o61enpodecCUoHaTbHOTO UKJIa OCHOBHOH npodeccuoHaTbHOMN
obpa3oBaTesibHOM mnporpaMMbl B cooTBeTcTBUM ¢ PI'OC CIIO mo cmenyaabHOCTH
15.02.16 TexHos10TUsl MAaIIMHOCTPOEHHS.

Ocoboe 3HayeHMe [AUCLUIIMHA HMeeT NOpU QOPMUPOBAHMU U Pa3BUTHUU
c/1eAyLUX KOMIIeTeH U H:

OK 01. Bei6bupaTb cioco6bl pelieHus 3a7a4 NpodecCuoHalbHOU eTeJbHOCTH
NPUMEHUTEJIbHO K pa3/INUHbIM KOHTEKCTaM;

OK 02. Ucnnosib30BaTh COBpeMeHHbIe CpeCTBA IOUCKA, aHa/IU3a U
VMHTepIpeTauuy HHGOopMaLy, U MTHPOpPMaLlMOHHbIEe TEXHOJIOTUU /151 BBINIOJHEHHUSA
3a/1a4 npo¢decCuOHA/IbHOU /1€TE/IbHOCTH;

OK 05. Ocy1iecTBAATb YCTHYO U TUCbMEHHYI0 KOMMYHUKALUIO Ha
rocyfapCcTBeHHOM s13bIKe Poccuiickoit Pesepanyiu € yueTOM 0COOEHHOCTEHN COLUaJIbHOTO
Y KyJIbTYPHOTO KOHTEKCTA3;

1.2 Ilesib ¥ VIAaHUPYeMble pe3yJabTaTbl OCBOEHHUS AU CLUNIAHBI

Ko, 3HaHuA YMmenunsa

NK/O0K

0K 01, - Ha3HayeHUe u BU/bI | - o6OpabaThiBaTb  TEKCTOBYHD U

0K 02, UHPOPMAIMOHHBIX  TEXHOJIOTHH, | YUCI0BYI0 HHGOPMAIIHIO.

OK 05. TEeXHOJIOTUM cO6Opa, HAKOIMJIEHHd, | - HPUMEHATb  MYJbTUMeAUNHbIE
06paboTKH, nepeaadu U | TEXHOJIOTUHU 06paboTKH U
pacnpocTpaHeHUs1 UHPOpMaL UK. npejacTaBjeHuss MHGOPMaLUU.

- COCTaB, CTPYKTYpy, NPUHLMIHI | - IPHUMEHSTh CTaTUCTHUYECKHE,
peasiu3anud U QYHKIIMOHUPOBAHHUSA | MaTEMAaTUYeCKMe W JIOTUYECKHUe
MHPOPMaLIMOHHBIX TEXHOJIOTUH. byHKIMY, UCII0JIb3YS cpeAcTBa

- 6a3oBble U NpPUKJIaJHble | MaKeTa NPUKIAJHbIX IPOTPAMM.
MHPOpPMALIMOHHbBIE TEXHOJIOTHUHU
- HWHCTPYMeHTa/ibHble CpeJiCTBa
MHGOPMAaLIMOHHbBIX TEXHOJIOTHUM.




2 CTPYKTYPA U COJAEPKAHUE YYEBHOH JUCLIUTI/IUHEBI

2.1 O6beM y4eOHOM AMCUMILIMHBI U BU/bI y4€0HOM padOThI

. 06bem B popme

Buj yye6HOM paGboThbI NpPaKTHYECKOi
1acoB noAroToBKHM

06béM y4yeOHOU AUCHUINIMHBI N0 IJIAHY 58 )
CymMapHas y4ye6Has Harpy3Ka BO B3aUMO/JEeNCTBUM C 51 -
npemnojaBartejeM
B TOM YHCJI€E:
JIEKLIUH, YPOKH 12 )
JlabopaTopHble 3aHATHUSA (ecy NpeayCMOTPEHO)
paKTHUYyecKue 3aHATUA (ec/1U IpesyCMOTPEHO) 34 )
KypcoBasi pa6oTa (npoekT) (ecsy npeaycMOTpPEHO)
KOHTpOJIbHAasl paboTa 2 )
KOHCYJIbTallMU 3 )
CaMocTosTe/IbHAsA paboTa 3 i
[IpomexxyTOo4YHas aTTecTanus NpoBOAUTCA B popMme 4 -

duggepenyuposanHozo 3auema ,1 cemecmp




2.2 TemaTU4eCKUil JIaH U coAepKaHUe y4eGHOU AUCIMIIUHbI « UHPOpPMaMOHHbIE TEXHOJIO0TUU»

HaumeHoBanue | CoaeprkaHue y4eGHOro MaTepuasia U popMbl OpraHu3anuy AeATeIbHOCTH 06BeM B popme
pas3/iesioB U TeM | OGYYaIOIUXCS 4acos MPaKTHYECKO#
MOATrOTOBKH
1 2 3 4
Pa3zgen 1
Tema 1 CoaepkaHue y4eGHOT0 MaTepHaJjia 10
O6mue p [TousiTve MHGOpMaLUU U UHPOPMAMOHHBIX TEXHOIOTHUN. CIOCOOBI BOCIIPUATHUS U 6
CBe/ieHU 0 o
nn(]?opmauuu y | XPaHeHHs. Knaccudukauus v 3ajauv ”HGOpMaLMOHHBIX TEXHOJIOTUI. OCHOBHbIE
undopmanuon | YCTPOHCTBA BBO/la/BbIBOJia MHOpMaALHHU.
HBIX OnepanronHasa cucteMa. HazdHayeHue. Buabl. AHTUBUpYCHOe [10. HazHayeHue. Bugpbl.
TEXHOJIOTHHAX KoMnbroTepHble ceTH. JIoKa/ibHbIE U IJI00A/IbHBIE.
HpaKTI/I‘-IeCKI/Ie 3aHATHUA: 4
3nakoMmcTtBO ¢ OC Windows. UuTepdeiic 0C Windows7,10.
Pa6ora c cuctemubiMu 06'bekTaMu Windows7,10. CTaHzapTHbIE NPUIOKEHU S
Windows.
Tema 2 CoaeprkaHue y4e6GHOro MaTepuaJsia 38
BHZKOMCTBO M | TekcroBblii nporeccop. Coszanue u opMaTUPOBaHHUe JOKyMeHTa. PasMeTka 6
pa6ora c
CTpaHUIbl, LIPUPTHI, CIUCKH, TAOJIUIIbI, CIELHAIbHbIE BO3MOXXHOCTH.
oducHsm I10. paHuUEL, WPHQTEL, ’ 1oL a
TabsnunHbIN poneccop. Co3aHue KHUT, GOpMaTUPOBaHUE, Cllel|ha/IbHbIE
BO3MO>XHOCTH.
[Iporpamma noArotToBku npe3eHtauui. Cospanue caaijoB. OdopmiieHUe, CChLIKH,
aHMMaLus.
[IpakTHYecKHe 3aHATHUS: 30

TekctoBblil nponieccop Word. Co3zjanue, pelakTUupoBaHue U GopMaTUpPOBAHUE
JIOKYMEHTOB.

TekcToBblil mponeccop Word. BctaBka pUCyHKOB, co3/jlaHUe rpadpruiecKUX 00'bEKTOB.
TekcTtoBbiil npoueccop Word. Pegaktop popmy.. Co3gaHue u popMaTUpOBaHUE
TabJIML. BeIync/ieHUs B TaOJIHIIE.

TekcTtoBblil nponeccop Word. KosmoHTHTy1b1. CO3/1aHKE CHOCOK U IPUMEYaHHU M.
PasprbiBbl cTpanul. Hymepanusa crpanun. Co3anue orsabjeHus. Mcnosb3oBaHue
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TUNEPCChLIOK.
TekcTtoBblil nponeccop Word. Co3zjanre MakpoCoB.
TabsmuHblM npoueccop MS Excel. BBoa u perakTUpoBaHUe JaHHBIX. Afpecanys ss4yeek.

Ta6snunbii nponeccop MS Excel. Beruucienve 3HaueHur yHkuu. Mactep GyHKIUM.
[TocTpoeHue rpadUKOB U AUArpamMM.

Ta6snunbiM nponeccop MS Excel. Ucniosib30BaHKe CTaTUCTUYECKUX, MAaTEMAaTUYECKUX
Y JIOTUYEeCKUX PYHKIHM.

Ta6amuHbiM npoueccop MS Excel. [locTpoeHue noBepxHOCTH. PellleHre ypaBHeHU U
MeTO0/I0M [10/160pa NapaMeTpOB.

Ta6auunHbIM nporeccop MS Excel. CopTupoBKa 1 ¢unbTpanus AaHHbIX. CBOJIHbIE
Tabaunbl. KoHCcomganus JaHHbBIX.

Tabsnuynbiii npoueccop MS Excel. O6MeH JaHHBIMH MeXAy MPUJIOKEHHUSIMHU.
CoBMecTHas paboTta npuoxeHud Windows

Ta6sinunHbIM nporieccop MS Excel. Ucniosib3oBaHue MS Excel kak cpescTBa ynpaBJieHUs
6a3aMH JaHHbIX

[IpoekTHpoBaHUe npe3eHTan Ui B cpesie Microsoft Office PowerPoint.

Jlo6aByiieHMe pUCYHKOB Y 3pPeKTOB aHMMAal UM B Ipe3eHTal 0. AHUMalUs 00'bEeKTOB.
Co3zaHMe aBTOMAaTHUYeCKOM Mpe3eHTal U .

CoszzaHue ynpaBJ/sioIUX KHONOK. CoXpaHeHHe Y M0rOTOBKA Npe3eHTaluu K
JIEMOHCTPAIUH.

KoHTpo/bHasA pa6oTa 2
OducHoe nporpaMMHOEe 0b6ecrieyeHHUe.
KoHcyabTanuu 3
CamocTosaTenbHasA pa60Ta 060y4aILUXCA 3
* npopaboTKa KOHCIEKTA JeKL U 1 yueGHON JINTepaTyphbl
M IIOHUCK U O630p JINTEPATYPbl U 3JIEKTPOHHBIX UCTOYHHUKOB I/IH(‘l)OpMaLU/II/I IO TeMaM JHUCHHUIIJIMHBI
* [pUMeHeHHUe 3HaHUH B HOBBIX yCJOBUSX, MOJleJIMPOBAHMeE, pa3pelieHre NPo6IeMHbIX CUTyallui
IIpoMeKyTO4YHas aTTeCcTaluA 00y4aKIUXCA 4
Bcero 58




3 YCJIOBUA PEAJIU3ALIMM YYEBHOM JUCLIUIIUHbI

3.1 Tpe6oBaHusa K MHWHHMMaJILHOMY MaTepHUaIbHO-TEXHUYECKOMY

o6ecre4YeHuIo

[ peasusalMu  OporpaMMbl  y4eOHOM  JUCLMIVIMHBI  JOJDKHBI  OBIThb

IpefyCMOTPEHbl CleAylolIue CHelUalbHble IOMellleHUs: KabuHeT «HUHbopMaTUKU»

OCHallleHHbIH:

060pyZJ0BAaHUEM:
— T110Ca/loYHble MecTa 00y4YarluXcs (M0 KOJUYeCTBY 00y4YarOIIUXCs),
— pabouyee MecCToO NpenojaBaTeJis,
— JIeMOHCTpalLMOHHbIEe TOCOOUS U MOJeJIH,
— TeMaTHYeCKue NaNKU AUJaKTUYeCKHX MaTepHuaslos,
— KOMILJIEKT yYeOHO-MEeTOANYECKOM JOKYMEHTAILWH,
— y4eOHas JI0CKa;
TEeXHUYECKUMHU CpeiCTBaMU 00y4YeHUs:
— KOMIIbIOTEPHI C IMLIEH3UOHHBIM IPOrPaMMHBIM 06ecreyeHueM,
— MyJbTUMEJHUNHBINA IPOEKTOp
— HWHTepaKTUBHas J0CKa/3KpaH,
— CKaHep,

— CeTeBOM NPUHTEP.

3.2 UHpopmanmoHHOE 0GecniedyeHue 00ydeHHU s

B kauecTBe OCHOBHOM JIUTepaTypbl oOpa3oBaTeJ/ibHAasA OpraHM3alusl HCIOJb3yeT

y4eOHUKH, yuyebHble mocobus, npegycMoTpeHnHbie [I0OII.

1.

OcHoBHas sMTeparypa:

Kypasanes, A. E. UndopmaTuka. [IpakTukym B cpefie Microsoft Office 2016/2019 /
A. E. XypaBneB. — 4-e usp,., crep. — Cankr-Iletep6ypr : Jlanp, 2023. — 124 c¢. —
ISBN 978-5-507-45697-0. — TeKcT : 3/ieKTpOHHbIH // JIaHb : 3JIEKTPOHHO-
6ubsnoTevyHas cuctema. — URL: https://e.lanbook.com/book/279833 (maTta
obpauenus: 31.01.2024). — Pexxum pocTyna: AJis aBTOPU3. I0JIb30BaTeJEN.
3y60Ba, E. /I. UTHpopMalioOHHbIE TEXHOJIOTHUU B TpodecCHoHaNbHOU AeaTeJbHOCTH
/ E. . 3yboBa. — 2-e usp,, crep. — Caukr-IleTepo6ypr : Jlanb, 2023. — 212 c. —
ISBN 978-5-507-47097-6. — TeKcT : 3/ieKTPOHHBIN // JIaHb : 3JIEKTPOHHO-
6ubsnoTevyHas cucrema. — URL: https://e.lanbook.com/book/328523 (marta
ob6pauieHus: 31.01.2024). — Pexxum gocTymna: AJisi aBTOPU3. T0JIb30BaTe e H.
KanmbikoBa, C. B. Pa6ora c Tabaunamu Ha npuMepe Microsoft Excel / C. B.
KanmbikoBa, E. 0. ApomeBckas, U. A. UBaHoBa. — 3-e usp,, crep. — CaHKT-
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[leTepbypr : Jlaup, 2023. — 136 c. — ISBN 978-5-507-47099-0. — TekcT :
3JIEKTPOHHBIN // JIaHb : 3/1IeKTPOHHO-6M6n0TeYHas cucteMa. — URL:
https://e.lanbook.com/book/328529 (gaTta o6pamenus: 31.01.2024). — Pexxum
JIOCTyna: /1 aBTOPU3. M0JIb30BaTeJIeM.

JlonosiHUTe/IbHAA JIATEpaTypa :

4. Anexkcees, B. A. UHpopMaTuKa. [IpakTudeckre paboThl : yyebHOe nocobue JJs Cro
/ B. A. AnekceeB. — 3-e usj., crep. — Cankrt-Iletepbypr : Jlaub, 2024. — 256 c¢. —
ISBN 978-5-507-47464-6. — TeKCT : 3/ieKTpOHHbIH // JIaHb : 3JIEKTPOHHO-
6ubsaunoTevyHas cuctema. — URL: https://e.lanbook.com/book/379946 (maTta
o6pamenus: 31.01.2024). — Pexxum gocTtyna: AJis aBTOPU3. N10JIb30BaTeEJEM.

5. 3y6oBa, E. /I. UnpopmaTtuka u UKT / E. /l. 3y60Ba. — 4-e usg,, crep. — CaHKT-
[leTepbypr : Jlaub, 2023. — 180 c. — ISBN 978-5-507-47171-3. — TekcT :
3JIEKTPOHHBIN // JIaHb : 3/IeKTPOHHO-6MbM0TeYHas cucteMa. — URL:
https://e.lanbook.com/book/336194 (nata o6paujenus: 31.01.2024). — Pexxum
JlocTyna: Ajis aBTOPU3. 0J1b30BaTe/IeM.



4 KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUSA YYEBHOU

JUCLIMIIIMHBI

Pe3ysibTaThbl 06y4eHUA

KpuTepuu oneHKH

®opMBbI U METOABI
OLIEHKH

IlepeyeHb 3HAHUH,
0OCBAUBAEMBIX B paMKax
JMCIUILTMHBI

- Ha3HayeHWe U  BU/bI
MHPOpPMaLMOHHbBIX
TEeXHOJIOTHH, TEeXHOJIOTUU
cbopa, HaKOIlJIeH U],
006paboTKH, TMepeAayd U
pacnpocTpaHeHus
MHPOpMaLUU.

- COCTaB, CTPYKTYPY,
NPUHIUIBI pealu3alud U
YHKIIMOHUPOBAHUSA
MHGQOPMaLM OHHbIX
TEXHOJIOTHM.

- 06a3oBble W NpPUKJIAJHbIE
MHOpPMalLMOHHbIE
TEeXHOJIOTUU

- HHCTPYMEHTaJIbHble

cpeactBa MHGOPMAIMOHHBIX
TEeXHOJIOTUH.

IlepeyeHb YMEeHUH,
OCBauBaeMbIX B  paMKax
JAUCIMILIUHBI

- 06pabaTbiBaTh TEKCTOBYIO
¥ YUCJIOBYI0 HHOpMaLHIo.

- IPUMEHATH
MyJbTUMeJJM1HbIe
TEXHOJIOTUM 00paboTKU U
npeJcTaBJeHUs
MHpOpMaLUH.

- NPUMEHATH
CTaTHUCTUYECKHUE,
MaTeMaTU4ecKue U
JIOTU4YecKue byHKL MY,

HCIIOJIb3ysl CPEeZCTBA MaKeTa
MPUKJIAJHBIX IPOTPAMM.

«OT/IMYHO» - TeopeTHYecKoe
coZiep:kaHue Kypca OCBOEHO
NOJIHOCTbIO, 6e3 Mpo6esioB, YMeHUs
cdopmMupoBaHB], BCe
peayCMOTpPEHHbIE nporpamMMmoun
ydyebHble  33/laHUS  BBITOJIHEHBI,
KaueCTBO HX BBINOJHEHHUS OLEHEHO
BBICOKO.

«Xopo1o» - TEOPETHUYECKOE
coJiep:kaHHue Kypca OCBOEHO
[IOJIHOCTBIO, oe3 npo6esioB,

HEKOTOpble yMeHHUs cHOpMHUPOBaAHbI

HEJIOCTAaTOYHO, BCe
npeyCMOTpPEHHbIE NporpamMMon
y4eOHble  33/JlaHMsl  BBINOJIHEHHBI,
HEKOTOpbIe BU/IbI 3a/laHuM

BBINIOJIHEHBI C OIIMOKAMM.

<<YL[OBJIGTBOpI/ITe.HbHO» -
TeopeTHu4eCKoe CcoJepxaHHue Kypca
OCBO€HO 4YaCTHYHO, HO Hp06eﬂbl He

HOCAT CYIIEeCTBEHHOI'0 XapakKTepa,
HeoOXo/jUMble yYMeHUs1 paboThbl C
OCBOEHHBIM MaTepuasioM B
OCHOBHOM chOpMHUpOBaHHI,
00JIbLIMHCTBO npefyCMOTPEHHbBIX
nporpaMMou 00y4eHUsI Y4EeOHbIX

33JlaHUU BBINIOJIHEHO, HEKOTOPbIE U3
BBIMOJIHEHHBIX 3aJlaHUN  COJlepKaT
OLIUOKU.

«HeyioBs1eTBOpUTETBHO» -
TEeOpeTUYECKOEe COJiepXKaHue Kypca
He OCBOEHO, He00XO/UMble YMEHHMUS
He cOOpPMHUPOBAHbI, BbINOJHEHHbIE
y4yeOHble 33JJaHUS COJlep>KaT rpyoblie
OILIMOKHU.

* TectupoBanue

* KoHTposbHas paboTta
+ CamocrosiTesbHasA

pabora.

» Ha6uamwopaenue 3a
BBINIOJIHEHHUEM
NPAKTHUYECKOT0
3aJjlaHus

(ﬂeHTeJIbHOCTb}O

CTy/leHTa)

® OHEHKa BBIIIOJIHEHU A

INpaKTHU4YeCKOro

3a/jlaHud (paboThl)
* JlubdepeHUPOBAHHBI

U 3a4eT.

[IOKYMEHT MOZMWUCAH 3MEKTPOHHOW MNOANUCHIO

noanncAHO ®reoy BO "PrPTY", PIPTY, KaukoBckuii tOpuit BaneHTMHOBWY,
3aBeaytowmii METO,CWI‘-IECKVII\]-66MHQTOM
®rboy BO "PIrPTY", PIPTY, CasenbeBa Onbra BUKTOpoBHa,
3aM. ampektopa PCCK «PIPTY» no YP

YTBEPXAEHO ®rboy BO "PrPTY", PIPTY, LUuHapeBa Tamapa AntbibaeBHa,

[vnpekTtop PCCK «PIPTY»

Onepatop 340 000 "KomnaHus "TeH3op"
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